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This document contains bookmarks.  Please select the ribbon icon from the left 
to open the bookmarks to quickly navigate between sections. 

IMPORTANT, PLEASE READ: The CE website is Common Access Card (CAC) enabled. All new 
users are required to associate their account with their CAC. Previously existing accounts may use their 
Login ID and password but are encouraged to update their profiles to include the EPIDN (DOD ID) as 
this enables several useful features. For instructions on how to update your profile CLICK HERE. 
Learners without a CAC card can be registered for an activity with the assistance of the CE Planner. 

The Navy’s accrediting bodies for continuing education (CE) of healthcare professions require all 
attendees to be registered for an activity regardless of profession. To this end, ALL attendees of an 
NML&PDC approved CE event, regardless of discipline, must be registered. All attendees are eligible to 
register for CE including military, government civilians, contractors, civilian community attendees, and 
all other learners. When the course is completed, attendees must return to this website and complete an 
evaluation form and request for credit validation before the CE certificate may be printed. 

You may register for multiple activities. Note: for Regularly Scheduled Series (RSS) such as Grand 
Rounds or Journal Club, you will need to register only once (per activity per fiscal year) and your 
registration will carry you through the end of the RSS cycle which is typically 30 September. 

The CE website is located at: https://education.mods.army.mil/NavyCME/Default.aspx 
The screen displayed below contains what is referred to as “Portals”.  The portal used to login dictates 
how you will interact with the system and impacts the screens and menus available to you. 
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First Time Users Account Creation: 
1. From a government networked computer that has Internet access, connect to:

https://education.mods.army.mil/NavyCME/Default.aspx  and then click on the Registration portal.

2. At the login window, click on the "Request access/ Login ID" link.
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3. On the next screen, select “Get data from CAC”, fill in any remaining fields, then click
“Submit” at the bottom of the page.

4. The next screen will reveal your login ID and Password. Please save this information in a safe
place.
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Registering for an Educational Activity: 
Learners may only register for activities BEFORE 2359 of the last day of the course.  Once the 
course concludes, the system automatically removes the activity from the ‘list of activities’ 
available for registration.  Post activity registration is at the discretion of the CE Planner.  
NML&PDC will not add participants to course rosters. 

1. From a government networked computer that has Internet access, connect to:
https://education.mods.army.mil/NavyCME/Default.aspx  and then click on the Registration portal.

2. If your account is linked to your CAC then click "Login with CAC" Otherwise, enter your
Login ID and password.  Each user may have only one Login ID and password for the CE
website. Creating a second Login ID account will cause a system conflict and block the user from
accessing the system.

For instructions on how to recover your account information, please CLICK HERE. 
For instructions on how to link your CE account to your CAC, please CLICK HERE. 
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3. The next window is the query screen (List of Activities Offered).  Enter your search
parameters, then click “Search” at the bottom.

4. A list of activities matching your search parameters will then be displayed.  The list is
separated into different sections for Single Activities, Regularly Scheduled Series, and
Internet Enduring/Enduring Material.  Additionally, each line item includes the status, start
date, location, available seats, credits, branch of service, and a point of contact.

Activities with a Pending status have not yet been approved.  Participants may 
register prior to approval but the credit value for the activity has not been 
approved by NMLPDC. 

5. Locate the activity you wish to register for and click on the hyperlink for the Activity
ID/Title.
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6. A new browser tab will open with important information regarding the course including
mandatory accreditation statements (located in the alternate contact/additional instructions
section).  Either print this screen or save to a PDF file.
Next use the links at the top of the page to review (and print/save) the activity Brochure and
Syllabus/Handout material.  These documents contain mandatory disclosures.
After reviewing this information use the hyperlink at either the top or bottom of the page to
open the registration screen.
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7. The next screen will display your profile information.  REVIEW and VERIFY all data
(paying close attention to your name, rank, physician status, and email address).  Once the
data is validated, click the Register Now button at the bottom of the screen.

8. When the ‘Thank You’ message appears, your registration request has been submitted.
NOTE: Registrations are not automatically approved, and the request will remain in a
Pending status until the CE Planner approves it.

9. You may check your registration status at any time by either of the below methods.  All of your
activity registrations will be listed, and the Status column will indicate if the request is
pending or approved.

a) Log back into the registration portal and click “Registration Status” on the top
menu.
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b) Log in via Members Portal/Certificates and click “Registration Status” on the
left side menu.

10. If you need to cancel a request, click the “Check to Cancel” box on the far right and then
click “Submit” at the bottom of the page.
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Completing Course Evaluations: 
To complete a course evaluation, you must have been registered for the CE activity and 
completed the requirements for successful completion.  Single activity evaluation are available 
30 days after the last day of the course.  RSS activity evaluations are available after 2359 of the 
last day of the series.  An email notification will be sent to the email address in your CE system 
profile so be sure your profile is updated.  You do not need to receive the email to complete the 
evaluation. 

1. From a government networked computer that has Internet access, connect to:
https://education.mods.army.mil/NavyCME/Default.aspx  and then click on the Member
Portal/Certificates portal. 
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2. If your account is linked to your CAC then click "Login with CAC" Otherwise, enter your
Login ID and password.  Each user may have only one Login ID and password for the CE
website. Creating a second Login ID account will cause a system conflict and block the user from
accessing the system.

If you need instruction on how to recover your account information, please 
CLICK HERE. 

If you need instruction on how to link your CE account to your CAC, please 
CLICK HERE. 

3. If you are not automatically directed to the Activity Evaluation screen, select it from the left
side menu.

4. Select the hyperlinked name of the activity you wish to evaluate.  If you do not see the
activity listed here, please contact the CE Planner to be added to the attendee roster.
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5. Once the evaluation opens, complete each of the fields and then click “Submit Activity
Evaluation” at the bottom of the screen.

6. After the evaluation is submitted, the CE system will automatically advance to the “Request
for Credit” form.

a. If not prefilled, enter the number of credits earned (commensurate with your
participation) up to the maximum allowable.

b. If your CE system account is linked to your CAC, click the “Sign with CAC”
button, OR enter your system password where indicated.

c. Click the “Submit” button at the bottom of the screen.
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7. The next screen will display instructions for printing/downloading your certificate.  Click the
blue “Click here to receive your certificate” hyperlink and your certificate will open in a new
browser tab.  The simplest method to save or print is to enter “CTRL + P” on your keyboard.
You can then send the certificate to the printer of your choice, or “Save as PDF” and save it
on your computer.

8. If you do not complete the “Request for Credit” form now, you can return to this screen later
by logging into the CE system using the Members Portal/Certificates link, and then using the
“Request for Credit” link from the left side menu.

9. You will see a list of courses for which you have completed the evaluation, but have not
requested a CE certificate.  Click the hyperlinked Activity Title of the course you wish to
request a CE certificate for, and follow the ‘request for credit form’ instructions above (#6).
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To Retrieve a Certificate or Print a Credit Summary: 
All participation information, including course evaluations and certificates, will remain in the 
CE system for a period of 6 years. 

1. From a government networked computer that has Internet access, connect to:
https://education.mods.army.mil/NavyCME/Default.aspx  and then click on the Member
Portal/Certificates portal. 

2. If your account is linked to your CAC then click "Login with CAC" Otherwise, enter your
Login ID and password.  Each user may have only one Login ID and password for the CE website.
Creating a second Login ID account will cause a system conflict and block the user from accessing the
system.

For instructions on how to recover your account information, please CLICK HERE. 
For instructions on how to link your CE account to your CAC, please CLICK HERE 
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3. On the left side menu, click the “CME Credit Summary” link.

4. This page will list all the activities you have evaluated and claimed credit for in the past 6
years.  The total number of credits earned the past 6 years is displayed at the bottom. You
may print this page as a summary.  Otherwise, to reprint individual certificates, click the
“Certificate” link to the right of the activity title.
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Recovering Account Information: 
If you have lost your User ID or Password, you can request the information be emailed to you. 

1. From a government networked computer that has Internet access, connect to:
https://education.mods.army.mil/NavyCME/Default.aspx  and then click the Registration or
Members Portal/Certificate portal. 

2. On the Navy CME Login page, click the link on the right “Recover it here”
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3. Enter your information on the next page.

4. If the system can locate your account, you will see the following message and will receive
and email with your login information.

NOTE: Look for “Med Ed Support NOREPLY@mods.army.mil” in 
the Outlook JUNK folder.  Commercial email clients may send it to 
Spam or Junk. 

5. If the system cannot locate your account, you will see the following message.

Please contact the activity Planner and request they update the email associated with 
your MODS account to your current email and try to recover your account information 
again.   

6. If after updating the email in MODS you still are not able to request your information, please
contact the NML&PDC CE Department at the email address listed at the bottom of the page.
In your email, please include your 10-digit DOD ID number to facilitate updating your
profile.  This information is considered CUI and the email should be encrypted.
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Updating Profiles/Linking CE Account to CAC: 
If you currently use your User ID or password to login, please update your CE system profile to 
include your 10-digit DOD ID number.  This enables the various CAC linked functions across 
the system and simplifies your user experience. 

1. From a government networked computer that has Internet access, connect to
https://education.mods.army.mil/NavyCME/Default.aspx and then click the Registration or
Members Portal/Certificate portal. 

2. Enter your Login ID and password.

For instructions on how to recover your account information, please       
CLICK HERE. 
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3. From the list of options across the top, hover over “User Home”

4. From the drop-down menu, select Update Profile

5. Enter your DOD ID number into the EPIDN box ensuring all 10 digits are entered. Then
click the Update Profile button at the bottom of the page.
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